
School Safety, First Aid & Emergency Evacuation Policy 
Updated 9/7/2021 

Basic requirements for a safe workplace 

1) Proper ventilation: some fumes can be harmful

2) Proper use of flammables: read labels & always follow precautions

3) Designated smoking areas:  there is no smoking in or around our school building.  Period.  Never 
smoke or permit clients to smoke while being served—even if outside of the school.  The 
designated smoking area for our school building is in the parking lot, beside the picnic table area 
where there are receptacles provided for any smoking waste/cigarette butts, etc.

4) Safe product storage: store products in closed containers to prevent spills or leakage.  Store in 
adequately ventilated areas and in moderate temperatures.

5) Protection during application: follow directions, wear gloves &/or goggles as directed.  Properly 
drape clients.  Apply your professional training.

6) Proper use of First Aid: A first-aid kit is available at the front desk, if needed.

7) Fire Safety: This notice is posted & reviewed in new Student Orientation packet on your first day 
of classes.

8) In the event of fire:

a. Contact the Fire Department by dialing 9-1-1.  Always give the school name & address 
(285 Changebridge Road or 328 Changebridge Road, Pine Brook, NJ), nature of the fire 
(what is burning) and name of person reporting the fire.  At 285: There is an air siren 
mounted near the washing machines by the Sr. Cosmetology floor will be sounded in the 
building by the nearest class instructor if full-scale evacuation is required.  At 328: there 
are in-ceiling evacuation sirens in both the main campus & hallways warning when 
evacuation is required.

b. Evacuate premises by following the planned exit procedure posted in your classroom. 
Please head to the nearest exit, unless it is blocked, in which case, use any alternate exit 
as located on the map.  Your instructor can lead you to an area of safety where you will 
be subject to class roll call to account for all students and ensure they are all safe--DO 
NOT LEAVE YOUR TEACHER, CLASS OR SAFE AREA DURING AN EVACUATION.



c. Fire extinguishers are serviced annually.  Please see item #9 & the below diagram for
their proper use.

9) Use of extinguishers:  All extinguishers are installed throughout the building and near an escape
route.  Follow the instructions on the extinguisher for their use.  A sketch of common fire
extinguisher parts & layout is included in this packet.  Many work as follows:

a. Pull the pin

b. Aim the nozzle

c. Squeeze the handle

d. Sweep arm from side to side at the base of the fire until it goes out

10) Recommended Procedures: The National Fire Protection Agency recommends that you should
ONLY stand and fight a fire if ALL the following are TRUE:

a. Everyone is leaving the premises and the 911 has been called

b. The fire is small & confined to the area in which it started (trashcan, cushion, etc)

c. You can fight the fire with your back to an escape route

d. The fire extinguisher is rated for the type of fire you are fighting and is in good order

e. You know how to operate the extinguisher



Please see the attached campus building maps of Christine Valmy International School of Esthetics 
& Cosmetology for escape routes, fire extinguisher locations around the building & classroom 
layout.   

Common First Aid Situations & Treatments 

Accidents & emergencies occur everywhere.  Basic knowledge of First Aid is invaluable. 

Abrasions: clean & apply antiseptic 

Burns: 

• First-degree: redness

• Second-degree: watery blisters

• Third-degree: involves deeper structures of flesh & possible charring of tissue.  Physician’s
attention REQUIRED.

A quick, safe temporary & effective method of treating burns is to apply ice or cold water. 

Electric shock: Loosen clothing, move individual to a cool place.  Raise head and draw tongue 
forward to prevent strangulation.  Apply artificial respiration IF PROPERLY TRAINED TO DO SO.  Do 
NOT give stimulants. 

Heat exhaustion: Loosen clothing, move client to cool, dark & quiet place.  Have individual lie down 
for several hours. 

Nose bleed: Loosen collar, apply pads saturated with cool water to face & back of neck. 

Foreign object in eye: Pull lid down gently while individual looks up.  If object can be seen, remove 
with corner of clean, moistened cloth.  If under upper lid, pull lid down over the eye & speck may 
then be apparent when individual opens eye.  Remove as previously stated. 

Fainting: Aromatic ammonia inhalants may be used to prevent and/or treat fainting.  Hold the 
inhalant away from the face & squeeze between your fingers to activate the dose package.  Place 
inhalant 4” from the nostrils until the individual awakens or no longer feels faint.  Avoid contact of 
this medicine with the eyes & skin. 

Epileptic seizure: Call for immediate medical attention.  Lay client on side & insert a wad of cotton 
between teeth to prevent biting of tongue.  Mild stimulants may be administered in moderation 
after recovery.  Do not disturb individual if he/she falls into a deep sleep. 

IN CASE OF EMERGENCY: Have available all numbers of family of employees, utility companies, 
police & fire depts., ambulance, etc.  Call 9-1-1 if immediate assistance is needed. 





328 Changebridge Road, Ste 4, Pine Brook, NJ 07058
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ANNEX / EXTENDED CLASSROOM - Evacuation plan / escape route

F
Alarm

exit to hall

exit to hall

Stairs to rear of bldg 

Sta
irs to

 fr
onto

f b
ld

g 

sa
fe

ty
 li

gh
tin

g

clinic beds

m
a

k
e

u
p

o
ffice

th
eory

 2

theo
ry 1

bre
ak ro

om

w
ax

4/1/2021

si
n

k



Active Shooter Plan: how to respond 
As prepared by U.S. Department of Homeland Security, Washington, DC  20528 × www.dhs.gov 

PROFILE OF AN ACTIVE SHOOTER 

An Active Shooter is an individual actively engaged in killing or attempting to kill people in a confined and populated area; in most 
cases, active shooters use firearms(s) and there is no pattern or method to their selection of victims.  Active shooter situations are 
unpredictable and evolve quickly. Typically, the immediate deployment of law enforcement is required to stop the shooting and 
mitigate harm to victims.  Because active shooter situations are often over within 10 to 15 minutes, before law enforcement arrives 
on the scene, individuals must be prepared both mentally and physically to deal with an active shooter situation. 

Good practices for coping with an active shooter situation: 

o Be aware of your environment and any
possible dangers

o Take note of the two nearest exits at the
school facility

o If you are in an office, stay there and
secure the door

o If you are in a hallway, get into a room and secure the
door

o As a last resort, attempt to take the active shooter down.
When the shooter is at close range and you cannot flee,
your chance of survival is much greater if you try to
incapacitate him/her.

CALL 911 WHEN IT IS SAFE TO DO SO!  Information to provide to law enforcement or 911 operator: 

o Location of the active shooter

o Number of shooters, if more than one

o Physical description of shooter/s

o Number and type of weapons held by the shooter/s

o Number of potential victims at the location

HOW TO RESPOND WHEN AN ACTIVE SHOOTER IS IN YOUR VICINITY 

Quickly determine the most reasonable way to protect your own life. Your classroom instructor or school administration/staff will 
lead the way during an active shooter situation; he/she will:  

o Take immediate action

o Remain calm

o Lock and barricade doors

o Evacuate staff and customers via a preplanned evacuation route to a safe area

If there is an accessible escape path, attempt to evacuate the premises. The school has numerous exits from the building to the 
outside parking lot and front of the school—please consult the evacuation map in your classroom or any common area at the 
school to find your nearest exit.  In the event the nearest exit is blocked, USE ANY EXIT TO ESCAPE THE BUILDING, IF YOU CAN 
SAFELY DO SO.   

Be sure to: 

o Have an escape route and plan in mind

o Leave your belongings behind

o Evacuate even if others agree to follow

o Help others escape, but do not attempt to move
wounded people

o Prevent individuals from entering an area where the

active shooter may be 

o Keep your hands visible & follow the instructions of
police officers

o If evacuation is not possible, find a place to hide where
the active shooter is less likely to find you

http://www.dhs.gov/


Your hiding place should: 
o Be out of the active shooter’s view
o Provide protection if shots are fired in your direction  (i.e., an office with a closed and locked door)
o Not trap you or restrict your options for movement

To prevent an active shooter from entering your hiding place: 

o Lock the door o Blockade the door with heavy furniture

If the active shooter is nearby: 

o Lock the door

o Silence your cell phone and/or pager

o Turn off any source of noise (i.e., radios, televisions)

o Hide behind large items (i.e., cabinets, desks)

o Remain quiet

If evacuation and hiding out are not possible: 

o Remain calm

o Dial 911, if possible, to alert police to the active shooter’s location

o If you cannot speak, leave the line open and allow the dispatcher to listen

Take action against the active shooter only as a last resort, and only when your life is in imminent danger.  Attempt to disrupt and/or 
incapacitate the active shooter by: 

o Acting as aggressively as possible against him/her

o Throwing items and improvising weapons

o Yelling

o Committing to your actions

HOW TO RESPOND WHEN LAW ENFORCEMENT ARRIVES 

Law enforcement’s purpose is to stop the active shooter as soon as possible.  Officers will proceed directly to the area in which the 
last shots were heard.   Officers usually arrive in teams & will be armed & protected—they may use pepper spray or tear gas.  They 
may shout commands, and may push individuals to the ground for their safety. 

o Remain calm, and follow officers’ instructions.

o Put down any items in your hands (i.e., bags, jackets)

o Immediately raise hands and spread fingers & keep
hands visible at all times

o Avoid making quick movements toward officers such as
holding on to them for safety 

o Avoid pointing, screaming and/or yelling

o Do not stop to ask officers for help or direction when
evacuating, just proceed in the direction from which
officers are entering the premises

The first officers on the scene will not stop to help injured persons.  Expect rescue teams comprised of additional officers and 
emergency medical personnel to follow the initial officers. These rescue teams will treat and remove any injured persons. They may 
also call upon able-bodied individuals to assist in removing the wounded from the premises. 

Once you have reached a safe location or an assembly point, you will likely be held in that area by law enforcement until the 
situation is under control, and all witnesses have been identified and questioned.  Do not leave until law enforcement authorities 
have instructed you to do so.  Our school’s safe point/assembly location is the front of the building, along Stiles Lane at street level 
across from the Shell station—this is the same area we use for fire drills.  Find your instructor; he/she will take count of the students 
in his/her classroom to ensure all are safe and accounted for.  



School Safety, First Aid & Emergency Evacuation Policy

Updated as of September 7, 2021

As a student of Christine Valmy International School of Esthetics & Cosmetology, located in Pine Brook, 
NJ, I have received & reviewed the attached School Safety, First Aid & Evacuation Policy during my 
Student Orientation. If I am signing this report at a later date, it is because I have been a student for 
more than one full calendar year, and am required to sign a copy annually, in accordance with Federal 
& State regulations.

____________________________________
Student Name 

_____________________________________

Student Signature  

______________________________________ 

Date  


	9a^School Safety, First Aid & Evacuation Policy ENGLISH 9.8.2020
	9a^School Safety, First Aid & Evacuation Policy ENGLISH 9.3.19
	9a^School Safety, First Aid & Evacuation Policy ENGLISH 9.3.19
	^School Safety First Aid & Evacuation Policy English 9.6.2016
	School Safety First Aid & Evacuation Policy EMPLOYEE 9.1.15
	1 School Safety EMPLOYEE




	9a^map

	Full page photo
	Active Shooter Plan 1.2020
	Active Shooter Plan: how to respond
	PROFILE OF AN ACTIVE SHOOTER
	HOW TO RESPOND WHEN AN ACTIVE SHOOTER IS IN YOUR VICINITY
	If there is an accessible escape path, attempt to evacuate the premises. The school has numerous exits from the building to the outside parking lot and front of the school—please consult the evacuation map in your classroom or any common area at the s...
	Take action against the active shooter only as a last resort, and only when your life is in imminent danger.  Attempt to disrupt and/or incapacitate the active shooter by:
	HOW TO RESPOND WHEN LAW ENFORCEMENT ARRIVES




